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3.31—DRUG FREE WORKPLACE - LICENSED PERSONNEL 
 
The conduct of district staff plays a vital role in the social and behavioral development of our 
students. It is equally important that the staff have a safe, healthful, and professional 
environment in which to work. To help promote both interests, the district shall have a drug free 
workplace. It is, therefore, the district’s policy that district employees are prohibited from the 
unlawful manufacture, distribution, dispensation, possession, or use of controlled substances, 
illegal drugs, inhalants, alcohol, as well as inappropriate or illegal use of prescription drugs. Such 
actions are prohibited both while at work or in the performance of official duties while off 
district property; violations of this policy will subject the employee to discipline, up to and 
including termination. 
 
To help promote a drug free workplace, the district shall establish a drug-free awareness program 
to inform employees about the dangers of drug abuse in the workplace, the district's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance abuse programs, and the penalties that may be imposed upon employees for drug 
abuse violations. Such services are available through New Directions, KANNACT, or by 
contacting the school counselor. 
 
Should any employee be found to have been under the influence of, or in illegal possession of, 
any illegal drug or controlled substance, whether or not engaged in any school or school-related 
activity, and the behavior of the employee, if under the influence, is such that it is inappropriate 
for a school employee in the opinion of the superintendent, the employee may be subject to 
discipline, up to and including termination. This policy also applies to those employees who are 
under the influence of alcohol while on campus or at school-sponsored functions, including 
athletic events. 
 
An employee living on campus or on school owned property is permitted to possess alcohol in 
his/her residence. The employee is bound by the restrictions stated in this policy while at work or 
performing his/her official duties. 
 
Possession, use or distribution of drug paraphernalia by any employee, whether or not engaged in 
school or school-related activities, may subject the employee to discipline, up to and including 
termination. Possession in one’s vehicle or in an area subject to the employee’s control will be 
considered to be possession as though the substance were on the employee’s person. 
 
It shall not be necessary for an employee to test at a level demonstrating intoxication by any 
substance in order to be subject to the terms of this policy.  Any physical manifestation of being 
under the influence of a substance may subject an employee to the terms of this policy.  Those 
physical manifestations include, but are not limited to: unsteadiness; slurred speech; dilated or 
constricted pupils; incoherent and/or irrational speech; or the presence of an odor associated with 
a prohibited substance on one’s breath or clothing. 
 
Should an employee desire to provide the District with the results of a blood, breath or urine 
analysis, such results will be taken into account by the District only if the sample is provided 
within a time range that could provide meaningful results and only by a testing agency chosen or 
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approved by the District. The District shall not request that the employee be tested, and the 
expense for such voluntary testing shall be borne by the employee. 
 
Any incident at work resulting in injury to the employee requiring medical attention shall require 
the employee to submit to a drug test, which shall be paid at the District’s workers’ 
compensation carrier’s expense. Failure for the employee to submit to the drug test or a 
confirmed positive drug test indicating the use of illegal substances or the misuse of prescription 
medications shall be grounds for the denial of worker’s compensation benefits in accordance 
with policy 3.44—LICENSED PERSONNEL WORKPLACE INJURIES AND WORKERS’ 
COMPENSATION.2 
 
Any employee who is charged with a violation of any state or federal law relating to the 
possession, use or distribution of illegal drugs, other controlled substances or alcohol, or of drug 
paraphernalia, must notify his/her immediate supervisor within five (5) week days (i.e., Monday 
through Friday, inclusive, excluding holidays) of being so charged.  The supervisor who is 
notified of such a charge shall notify the Superintendent immediately. 
 
If the supervisor is not available to the employee, the employee shall notify the Superintendent 
within the five (5) day period. 
 
Any employee so charged is subject to discipline, up to and including termination.  However, the 
failure of an employee to notify his or her supervisor or the Superintendent of having been so 
charged shall result in that employee being recommended for termination by the Superintendent. 
 
Any employee convicted of any criminal drug statute violation for an offense that occurred while 
at work or in the performance of official duties while off district property shall report the 
conviction within 5 calendar days to the superintendent. Within 10 days of receiving such 
notification, whether from the employee or any other source, the district shall notify federal 
granting agencies from which it receives funds of the conviction. Compliance with these 
requirements and prohibitions is mandatory and is a condition of employment. 
 
Any employee convicted of any state or federal law relating to the possession, use or distribution 
of illegal drugs, other controlled substances, or of drug paraphernalia, shall be recommended for 
termination. 
 
Any employee who must take prescription medication at the direction of the employee’s 
physician, and who is impaired by the prescription medication such that he/she cannot properly 
perform his/her duties shall not report for duty. Any employee who reports for duty and is so 
impaired, as determined by his/her supervisor, will be sent home. The employee shall be given 
sick leave, if owed any.  The District or employee will provide transportation for the employee, 
and the employee may not leave campus while operating any vehicle.  It is the responsibility of 
the employee to contact his/her physician in order to adjust the medication, if possible, so that 
the employee may return to his/her job unimpaired.  Should the employee attempt to return to 
work while impaired by prescription medications, for which the employee has a prescription, 
he/she will, again, be sent home and given sick leave, if owed any. Should the employee attempt 
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to return to work while impaired by prescription medication a third time the employee may be 
subject to discipline, up to and including a recommendation of termination. 
 
Any employee who possesses, uses, distributes or is under the influence of a prescription 
medication obtained by a means other than his/her own current prescription shall be treated as 
though he was in possession, possession with intent to deliver, or under the influence, etc. of an 
illegal substance. An illegal drug or other substance is one which is (a) not legally obtainable; or 
(b) one which is legally obtainable, but which has been obtained illegally. The District may 
require an employee to provide proof from his/her physician and/or pharmacist that the employee 
is lawfully able to receive such medication.  Failure to provide such proof, to the satisfaction of 
the Superintendent, may result in discipline, up to and including a recommendation of 
termination. 
 
A report to the appropriate licensing agency shall be filed within seven (7) days of: 
1) A final disciplinary action taken against an employee resulting from the diversion, 

misuse, or abuse of illicit drugs or controlled substances; or 
2) The voluntary resignation of an employee who is facing a pending disciplinary action 

resulting from the diversion, misuse, or abuse of illicit drugs or controlled substances. 
The report filed with the licensing authority shall include, but not be limited to: 
• The name, address, and telephone number of the person who is the subject of the report; 

and 
• A description of the facts giving rise to the issuance of the report. 
 
When the employee is not a healthcare professional, law enforcement will be contacted regarding 
any final disciplinary action taken against an employee for the diversion of controlled substances 
to one (1) or more third parties. 
 
 
Legal References: 41 U.S.C. § 8101, 8103, and 8104 

A.C.A. § 5-71-231 
A.C.A. § 11-9-102 
A.C.A. § 17-80-117 

 
Date Adopted: November 16, 2009 
Last Revised:  April 15, 2019 
  July 24, 2025 
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3.34—LICENSED PERSONNEL CELL PHONE USE 
 
Use of cell phones or other electronic communication devices by employees during instructional 
time for other than instructional purposes is strictly forbidden unless specifically approved in 
advance by the superintendent, building principal, or their designees. In addition to the language 
in this policy, the use of District provided cell phones is governed by Policy 3.28—LICENSED 
PERSONNEL TECHNOLOGY USE POLICY. 
 
District staff shall not be given cell phones for any purpose other than their specific use 
associated with school business. School employees who use school issued cell phones for non-
school purposes, except as permitted by District policy, shall be subject to discipline, up to and 
including termination. School employees who are issued District cell phones due to the 
requirements of their position may use the phone for personal use on an “as needed” basis 
provided it is not during instructional time. 
 
Except when authorized in Policy 3.51—SCHOOL BUS DRIVER’S USE OF MOBILE 
COMMUNICATION DEVICES, all employees are forbidden from using school issued cell 
phones while driving any vehicle at any time. Violation may result in disciplinary action up to 
and including termination. 
 
Except when authorized in Policy 3.51—SCHOOL BUS DRIVER’S USE OF MOBILE 
COMMUNICATION DEVICES, no employee shall use any device for the purposes of browsing 
the internet; composing or reading emails and text messages; or making or answering phone calls 
while driving a motor vehicle which is in motion and on school property. Violation may result in 
disciplinary action up to and including termination. 
 
Cross References: 3.28—LICENSED PERSONNEL TECHNOLOGY USE POLICY 

3.51—SCHOOL BUS DRIVER’S USE OF MOBILE 
COMMUNICATION DEVICES 
4.47— POSSESSION AND USE OF PERSONAL ELECTRONIC 
DEVICES 
7.14—USE OF DISTRICT CELL PHONES AND COMPUTERS 

 
 
Legal References: IRS Publication 15 B 

A.C.A. 6-19-120 
A.C.A. § 25-1-128 
A.C.A. § 27-51-1602 
A.C.A. § 27-51-1609 
Commissioner’s Memo COM-24-038 

 
 
Date Adopted: July 8, 2004 
Last Revised:  April 15, 2019 
  January 25, 2024 
  July 24, 2025 
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3.38—LICENSED PERSONNEL RESPONSIBILITIES GOVERNING 
BULLYING 
 

Definitions 
 
“Attribute” means an actual or perceived personal characteristic including without limitation 
race, color, religion, ancestry, national origin, socioeconomic status, academic status, disability, 
gender, gender identity, physical appearance, health condition, or sexual orientation; 
 
“Bullying” means the intentional harassment, intimidation, humiliation, ridicule, defamation, or 
threat or incitement of violence by a student against another student or public school employee 
by a written, verbal, electronic, or physical act that: 
1. May address an attribute of the other student, public school employee, or person with 

whom the other student or public school employee is associated; 
2. Involves an actual or reasonably perceived power imbalance; 
3. Is repeated or has a high likelihood of repetition; and 
4. Causes or creates actual or reasonably foreseeable: 

• Physical harm to a public school employee or student or damage to the public school 
employee's or student's property; 

• Substantial interference with a student's education or with a public school employee's role 
in education; 

• A hostile educational environment for one (1) or more students or public school 
employees due to the severity, persistence, or pervasiveness of the act; or 

• Substantial disruption of the orderly operation of the school or educational environment. 
 
Examples of "Bullying" include, but are not limited to, a pattern of behavior involving one or 
more of the following: 
1. Cyberbullying; 
2. Sarcastic comments "compliments" about another student’s personal appearance or actual 

or perceived attributes; 
3. Pointed questions intended to embarrass or humiliate; 
4. Mocking, taunting or belittling; 
5. Non-verbal threats and/or intimidation such as “fronting” or “chesting” a person; 
6. Demeaning humor relating to a student’s actual or perceived attributes; 
7. Blackmail, extortion, demands for protection money or other involuntary donations or 

loans; 
8. Blocking access to school property or facilities; 
9. Deliberate physical contact or injury to person or property; 
10. Stealing or hiding books or belongings; 
11. Threats of harm to student(s), possessions, or others; 
12. Sexual harassment, as governed by policy 3.26, is also a form of bullying; and/or 
13. Teasing or name-calling related to sexual characteristics or the belief or perception that 

an individual is not conforming to expected gender roles or conduct or is homosexual, 
regardless of whether the student self-identifies as homosexual or transgender (Examples: 
“Slut”, “You are so gay.”, “Fag”, “Queer”). 
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“Cyberbullying” means any form of communication by electronic act that is sent with the 
purpose to: 
o Harass, intimidate, humiliate, ridicule, defame, or threaten a student, school employee, or 

person with whom the other student or school employee is associated; or 
o Incite violence towards a student, school employee, or person with whom the other 

student or school employee is associated. 
Cyberbullying of School Employees includes, but is not limited to: 
a. Building a fake profile or website of the employee; 
b. Posting or encouraging others to post on the Internet private, personal, or sexual 

information pertaining to a school employee; 
c. Posting an original or edited image of the school employee on the Internet; 
d. Accessing, altering, or erasing any computer network, computer data program, or 

computer software, including breaking into a password-protected account or stealing or 
otherwise accessing passwords of a school employee; 

e.  Making repeated, continuing, or sustained electronic communications, including 
electronic mail or transmission, to a school employee; 

f. Making, or causing to be made, and disseminating an unauthorized copy of data 
pertaining to a school employee in any form, including without limitation the printed or 
electronic form of computer data, computer programs, or computer software residing in, 
communicated by, or produced by a computer or computer network; 

g. Signing up a school employee for a pornographic Internet site; or 
h. Without authorization of the school employee, signing up a school employee for 

electronic mailing lists or to receive junk electronic messages and instant messages. 
 
Cyberbullying is prohibited whether or not the cyberbullying originated on school property or 
with school equipment, if the cyberbullying results in the substantial disruption of the orderly 
operation of the school or educational environment or is directed specifically at students or 
school personnel and maliciously intended for the purpose of disrupting school and has a high 
likelihood of succeeding in that purpose. 
 
“Harassment” means a pattern of unwelcome verbal or physical conduct relating to another 
person's constitutionally or statutorily protected status that causes, or reasonably should be 
expected to cause, substantial interference with the other's performance in the school 
environment. 
 
“Substantial disruption” means without limitation that any one or more of the following occur as 
a result of the bullying: 
• Necessary cessation of instruction or educational activities; 
• Inability of students or educational staff to focus on learning or function as an educational 

unit because of a hostile environment; 
• Severe or repetitive disciplinary measures are needed in the classroom or during 

educational activities; or 
• Exhibition of other behaviors by students or educational staff that substantially interfere 

with the learning environment. 
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Teachers and other school employees who have witnessed, or are reliably informed that, a 
student has been a victim of bullying as defined in this policy, including a single action which if 
allowed to continue would constitute bullying, shall report the incident(s) to the building 
principal, or designee, as soon as possible. 
 
The person or persons reporting behavior they consider to be bullying shall not be subject to 
retaliation or reprisal in any form. 
 
District staff are required to help enforce implementation of the district’s anti-bullying policy. 
Students who bully another person are to be held accountable for their actions whether they 
occur on school equipment or property; off school property at a school-sponsored or school-
approved function, activity, or event; going to or from school or a school activity in a school 
vehicle or school bus; or at designated school bus stops. Students are encouraged to report 
behavior they consider to be bullying, including a single action which if allowed to continue 
would constitute bullying, to their teacher or the building principal. The report may be made 
anonymously. 
 
A building principal, or designee, who receives a credible report or complaint of bullying shall: 
1. As soon as reasonably practicable, but by no later than the end of the school day 

following the receipt of the credible report of bullying: 
a. Report to a parent, legal guardian, person having lawful control of a student, or 

person standing in loco parentis of a student that their student is the victim in a 
credible report of bullying; and 

b. Prepare a written report of the alleged incident of bullying; 
2. Promptly investigate the credible report or complaint of bullying, which shall be 

completed by no later than the fifth (5th) school day following the completion of the 
written report. 

3. Notify within five (5) days following the completion of the investigation the parent, legal 
guardian, person having lawful control of a student, or person standing in loco parentis of 
a student who was the alleged victim in a credible report of bullying whether the 
investigation found the credible report or complaint of bullying to be true and the 
availability of counseling and other intervention services. 

4. Notify within five (5) days following the completion of the investigation the parent, legal 
guardian, person having lawful control of the student, or person standing in loco parentis 
of the student who is alleged to have been the perpetrator of the incident of bullying: 

a. That a credible report or complaint of bullying against their student exists; 
b. Whether the investigation found the credible report or complaint of bullying to be 

true; 
c. Whether action was taken against their student upon the conclusion of the 

investigation of the alleged incident of bullying; and 
d. Information regarding the reporting of another alleged incident of bullying, including 

potential consequences of continued incidents of bullying; 
5. Make a written record of the investigation, which shall include: 

a. A detailed description of the alleged incident of bullying, including without limitation 
a detailed summary of the statements from all material witnesses to the alleged 
incident of bullying; 
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b. Any action taken as a result of the investigation; and 
6. Discuss, as appropriate, the availability of counseling and other intervention services with 

students involved in the incident of bullying. 
 
District employees are held to a high standard of professionalism, especially when it comes to 
employee-student interactions. Actions by a District employee towards a student that would 
constitute bullying if the act had been performed by a student shall result in disciplinary action, 
up to and including termination. This policy governs bullying directed towards students and is 
not applicable to adult on adult interactions. Therefore, this policy does not apply to interactions 
between employees. Employees may report workplace conflicts to their supervisor.1 In addition 
to any disciplinary actions, the District shall take appropriate steps to remedy the effects 
resulting from bullying. 
 
To prevent multiple, simultaneous investigations into the same alleged conduct, if the facts that 
support an alleged incident of bullying may also constitute a violation of another District policy; 
State or Federal law; State rule; or Federal regulation, then the District shall investigate and 
dispose of the alleged incident of bullying in accordance with the other applicable District 
policy; State or Federal law; State rule; or federal regulation in lieu of the requirements of this 
policy. 
 
 
 
Legal References: A.C.A. § 6-18-514 

DESE Rules Governing Student Discipline 
 
 
Date Adopted: August 20, 2007 
Last Revised: April 15, 2019 
  July 20, 2020 
  June 16, 2022 
  July 24, 2025 
  January 15, 2026 
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3.41—LICENSED PERSONNEL VIDEO SURVEILLANCE AND OTHER 
MONITORING 
 
The Board of Directors has a responsibility to maintain discipline, protect the safety, security, 
and welfare of its students, staff, and visitors while at the same time safeguarding district 
facilities, vehicles, and equipment. As part of fulfilling this responsibility, the board authorizes 
the use of video/audio surveillance cameras, automatic identification, data compilation devices, 
and technology capable of tracking the physical location of district equipment, students, and/or 
personnel. 
 
The placement of video/audio surveillance cameras shall be based on the presumption and belief 
that students, staff and visitors have no reasonable expectation of privacy anywhere on or near 
school property, facilities, vehicles, or equipment, with the exception of places such as rest 
rooms or dressing areas where an expectation of bodily privacy is reasonable and customary. 
 
Signs shall be posted on district property and in or on district vehicles to notify students, staff, 
and visitors that video cameras may be in use. Violations of school personnel policies or laws 
caught by the cameras and other technologies authorized in this policy may result in disciplinary 
action. 
 
The district shall retain copies of video recordings until they are erased which may be 
accomplished by either deletion or copying over with a new recording. 
 
Videos, automatic identification, or data compilations containing evidence of a violation of 
district personnel policies and/or state or federal law shall be retained until the issue of the 
misconduct is no longer subject to review or appeal as determined by board policy or staff 
handbook; any release or viewing of such records shall be in accordance with current law. 
 
Staff who vandalize, damage, defeat, disable, or render inoperable (temporarily or permanently) 
surveillance cameras and equipment, automatic identification, or data compilation devices shall 
be subject to appropriate disciplinary action and referral to appropriate law enforcement 
authorities. 
 
Video recordings and automatic identification or data compilation records may become a part of 
a staff member’s personnel record. 
 
 
 
Legal Reference: A.C.A. § 6-21-122 
 
 
Date Adopted: July 16, 2008 
Last Revised:  April 15, 2019 
  July 24, 2025 
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3.45—LICENSED PERSONNEL SOCIAL NETWORKING AND ETHICS 
 

Definitions 
 
“Social Media Account:” means a personal, individual, and non-work related account with an 
electronic medium or service where users may create, share, or view user-generated content, 
including videos, photographs, blogs, podcasts, messages, emails or website profiles or locations, 
such as Facebook, LinkedIn, or Instagram. 
 
“Professional/education Social Media Account:” means an account with an electronic medium or 
service where users may create, share, or view user-generated content, including videos, 
photographs, blogs, podcasts, messages, emails or website profiles or locations, such as 
Facebook, LinkedIn, or Instagram. 
 
“Blogs:” means a type of networking and can be either social or professional in their orientation. 
Professional blogs are encouraged and can provide a place for teachers to post homework, keep 
parents up-to-date, and interact with students concerning school related activities. Social blogs 
are discouraged to the extent they involve teachers and students in a non-education oriented 
format. 
 

Policy 
 
Technology used appropriately gives faculty new opportunities to engage students. District staff 
are encouraged to use educational technology, the Internet, and professional/education social 
networks to raise student achievement and to improve communication with parents and students. 
Technology and social media accounts also offer staff many ways they can present themselves 
unprofessionally and/or interact with students inappropriately. 
 
It is the duty of each staff member to appropriately manage all interactions with students, 
regardless of whether contact or interaction with a student occurs face-to-face or by means of 
technology, to ensure that the appropriate staff/student relationship is maintained. This includes 
instances when students initiate contact or behave inappropriately themselves. 
 
Public school employees are, and always have been, held to a high standard of behavior. Staff 
members are reminded that whether specific sorts of contacts are permitted or not specifically 
forbidden by policy, they will be held to a high standard of conduct in all their interactions with 
students. Failure to create, enforce and maintain appropriate professional and interpersonal 
boundaries with students could adversely affect the District’s relationship with the community 
and jeopardize the employee’s employment with the district. 
 
The Division of Elementary and Secondary Education (DESE) Rules Governing the Code of 
Ethics for Arkansas Educators requires District staff to maintain a professional relationship with 
each student, both in and outside the classroom. The School Board of Directors encourages all 
staff to read and become familiar with the Rules.  Conduct in violation of the DESE Rules 
Governing the Code of Ethics for Arkansas Educators, including, but not limited to conduct 
relating to the inappropriate use of technology or online resources, may be reported to the 
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Professional Licensure Standards Board (PLSB) and may form the basis for disciplinary action 
up to and including termination. 
 
Staff members are discouraged from creating personal social media accounts to which they invite 
students to be friends or followers.1 Employees taking such action do so at their own risk and are 
advised to monitor the site’s privacy settings regularly. 
 
District employees may set up blogs and other professional/education social media accounts 
using District resources and following District guidelines to promote communications with 
students, parents, and the community concerning school-related activities and for the purpose of 
supplementing classroom instruction. Accessing professional/education social media during 
school hours is permitted. 
 
Staff are reminded that the same relationship, exchange, interaction, information, or behavior 
that would be unacceptable in a non-technological medium, is unacceptable when done through 
the use of technology. In fact, due to the vastly increased potential audience that digital 
dissemination presents, extra caution must be exercised by staff to ensure they don’t cross the 
line of acceptability. A good rule of thumb for staff to use is, “if you wouldn’t say it in class, 
don’t say it online.” 
 
Whether permitted or not specifically forbidden by policy, or when expressed in an adult-to-
adult, face-to-face context, what in other mediums of expression could remain private opinions, 
including “likes” or comments that endorse or support the message or speech of another person, 
when expressed by staff on a social media website, have the potential to be disseminated far 
beyond the speaker’s desire or intention. This could undermine the public’s perception of the 
individual’s fitness to educate students, thus undermining the teacher’s effectiveness. In this 
way, the expression and publication of such opinions could potentially lead to disciplinary action 
being taken against the staff member, up to and including termination of the contract of 
employment. 
 
Accessing social media websites for personal use during school hours is prohibited, except 
during breaks or preparation periods. Staff are discouraged from accessing social media websites 
on personal equipment during their breaks and/or preparation periods because, while this is not 
prohibited, it may give the public the appearance that such access is occurring during 
instructional time. Except when expressly authorized by the employee’s job duties, staff shall not 
access social media websites using district equipment at any time, including during breaks or 
preparation periods, except in an emergency situation or with the express prior permission of 
school administration. Except when expressly authorized by the District employee’s job duties 
and when District procedures have been followed, all school district employees who participate 
in social media websites shall not post any school district data, documents, photographs taken at 
school or of students, logos, or other district owned or created information on any website.  
Further, the posting of any private or confidential school district material on such websites is 
strictly prohibited. The posting of prohibited material or posting without following proper 
procedures may result in disciplinary action against the District employee, up to and including 
termination. 
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Specifically, the following forms of technology based interactivity or connectivity are expressly 
permitted or forbidden:2 
 

Privacy of Employee's Social Media Accounts 
 
In compliance with A.C.A. § 11-2-124, the District shall not require, request, suggest, or cause a 
current or prospective employee to: 
1. Except as permitted below, disclose the username and/or password to his/her personal 

social media account; 
2. Add an employee, supervisor, or administrator to the list of contacts associated with 

his/her personal social media account; 
3. Change the privacy settings associated with his/her personal social media account; or 
4. Retaliate against the employee for refusing to disclose the username and/or password to 

his/her personal social media account. 
 
The District may require an employee to disclose his or her username and/or password to a 
personal social media account if the employee’s personal social media account activity is 
reasonably believed to be relevant to the investigation of an allegation of an employee violating 
district policy; local laws; state laws and rules; or federal laws and regulations. If such an 
investigation occurs, and the employee refuses, upon request, to supply the username and/or 
password required to make an investigation, disciplinary action may be taken against the 
employee, which could include termination of the employee’s contract of employment with the 
District. 
 
Notwithstanding any other provision in this policy, the District reserves the right to view any 
information about a current or prospective employee that is publicly available on the Internet. 
 
In the event that the district inadvertently obtains access to information that would enable the 
district to have access to an employee’s personal social media account, the district will not use 
this information to gain access to the employee’s social media account. However, disciplinary 
action may be taken against an employee in accordance with other District policy for using 
district equipment or network capability to access such an account.  Employees have no 
expectation of privacy in their use of District issued computers, other electronic device, or use of 
the District's network. (See policy 3.28—LICENSED PERSONNEL TECHNOLOGY USE 
POLICY) 
 
Cross reference: 3.28—LICENSED PERSONNEL TECHNOLOGY USE POLICY 
 
 
Legal References: A.C.A. § 11-2-124 

DESE Rules Governing The Code Of Ethics For Arkansas Educators 
 
 
Date Adopted: June 16,2014 
Last Revised:  April 15, 2019 
  January 22, 2025 
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3.46—LICENSED PERSONNEL VACATIONS 
 
Two hundred forty (240) day contracted employees are credited with ten (10) days of vacation at 
the beginning of each fiscal year; this is based on the assumption that a full contract year will be 
worked. If an employee fails to finish the contract year due to resignation or termination, the 
employee’s final check will be reduced at the rate of eight hundred thirty-three thousandths 
(0.833) days per month, or major portion of a month, for any days used but not earned. 
 
Instructional employees may not generally take vacation during instructional time. All vacation 
time must be approved, in advance to the extent practicable, by the superintendent or designee. If 
vacation is requested, but not approved, and the employee is absent from work in spite of the 
vacation denial, disciplinary action will be taken against the employee, which may include 
termination. 
 
No employee shall be entitled to more than twenty (20) days of vacation as of the first day of 
each fiscal year. The permissible carry forward includes the ten (10) days credited upon the start 
of the fiscal year. Employees having accrued vacation totaling more than twenty (20) days as of 
the date this policy is implemented shall not be eligible to increase the number of days carried 
forward during their employment with the district. Earned but unused vacation will be paid upon 
resignation, retirement, termination, or nonrenewal at the employee’s current daily rate of pay. 
 
 
 
 
Date Adopted: June 16, 2014 
Last Revised:  April 15, 2019 
  July 15, 2021 
  January 2025 
  June 19, 2025 
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3.49—TEACHERS' REMOVAL OF STUDENT FROM CLASSROOM 
 

Note and advisement: This policy is adopted by the Board of Directors in order to 
bring the District into compliance with the Division of Elementary and Secondary 
Education rules concerning student discipline, and to incorporate the provisions of 
A.C.A. § 6-18-511.  However, teachers should be aware that federal law governing a 
student's Individual Education Program (IEP) or 504 plan, or status as an individual 
with a disability will supersede Arkansas law. In many cases, removing a student from 
a classroom due to behavioral problems will violate a student's IEP, violate a student's 
504 plan, or constitute discrimination against the student due to a disability that affects 
the student's ability to conform his or her behavior. Teachers have been successfully 
sued for IEP and 504 plan violations in other jurisdictions, and teachers need to 
understand that violating a student's rights is outside of the scope of his or her 
employment, and no insurance is available or provided by the school district for either 
legal defense or to pay a money judgment. Teachers who rely on this law and this 
policy to exclude a student with special needs or a disability are assuming a grave 
personal risk. 

 
Definitions 

 
"Appropriate interim learning environment" means an appropriate learning environment that is 
used for a period of time not to exceed ten (10) days. 
 
"Appropriate learning environment" means a setting within the District that provides a similar 
structure to the following, without limitation: 
1. A classroom; or 
2. In-school suspension. 
 
"Violent or abusive behavior" means, without limitation: 
a. Using threatening language; 
b. Throwing an item that risks or causes: 

• Harm to another individual; 
• Injury to another individual; or 
• Damage to property;  

c. Physically abusing a teacher or another student; or 
d. Any other similar action that presents a physical danger or a threat of physical danger to a 

teacher or another student. 
 
A Teacher may, but is not required to, remove a student from class: 
• Who has been documented by the teacher as repeatedly interfering with the teacher's 

ability to teach the students in the class or with the ability of the student's classmates to 
learn; or 

• Whose behavior is so unruly, disruptive, violent, or abusive that it seriously interferes 
with the teacher’s ability to teach the students, the class, or with the ability of the 
student’s classmates to learn. 
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A student who is removed from class shall: 
o Be sent to the office of the principal or the principal’s designee; 
o Be escorted from the classroom by the school administration if the student refuses to 

leave the classroom voluntarily; 
o Not be returned to the teacher's class until a conference is held; and 
o Be placed in another appropriate classroom learning environment until the conference is 

completed. 
 
The conference shall be held for the purpose of: 
1. Determining the causes of the problem that lead to the student’s removal and possible 

solutions; 
2. Serving as a manifestation determination review if the student removed from the class is 

a student with a disability; 
3. Determining if a behavioral threat assessment is necessary for the student who was 

removed from the class due to violent behavior. 
 
The following individuals shall be present at the conference: 
a. The principal or the principal's designee; 
b. The teacher; 
c. The school counselor; 
d. A 504/special education representative (if applicable); 
e. The parents, legal guardians, persons having lawful control of the student, or persons 

standing in loco parentis; and 
f. The student, if appropriate. 
The failure of the parents, legal guardians, persons having lawful control of the student, or 
persons standing in loco parentis to attend the conference shall not prevent the conference from 
being held nor prevent any action from being taken as a result of that conference. 
 
Following the conclusion of the conference, the principal or the principal’s designee may take 
any of the following actions against a student who was removed from class: 
 Place the student into another appropriate learning environment or into in-school 

suspension; 
 Except for a student who was removed for violent or abusive behavior, return the student 

to the class; or 
 Take other appropriate action consistent with the District's discipline policy, state law, 

and federal law. 
 
A student who is removed from class three (3) times during the same school year shall be placed 
in another appropriate learning environment for the remainder of the school year. 
 
The District shall follow all requirements under the IDEA and 504 for students with a disability, 
including those surrounding a change in placement. 
 
 
 
Legal References: A.C.A. § 6-18-511 
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Division of Elementary and Secondary Education Rules Governing 
Student Discipline  

 
 
Date Adopted: April 15, 2019 
Last Revised: July 20, 2020 
  July 15, 2021 
  July 24, 2025 
  January 15, 2026 





















© 2025 Arkansas School Boards Association 

3.56—LICENSED PERSONNEL MATERNITY LEAVE 
 
In collaboration with the Division of Elementary and Secondary Education, the District provides 
up to twelve (12) weeks of paid leave for the following: 
1. Birth of an eligible employee’s biological child;  
2. Placement of an adoptive child under one (1) year of age in the home of an eligible 

employee.; or 
3. Foster placement of an infant under one (1) year of age in the home of an eligible 

employee. 
 
An employee shall be eligible to take paid leave under this policy if the: 
• Individual was employed full-time by the District for more than one (1) year immediately 

preceding the request for leave;  
• Leave is taken within the first twelve (12) weeks of the cause for leave.; and 
• Employee has not been disciplined for any leave abuse during the past year prior to the 

need for leave. 
 
An employee shall only be eligible for a total of twelve (12) weeks of paid maternity leave when 
the maternity leave is due to the adoption of a child, and the adoption is following the foster 
placement of the same child in the employee's home. 
 
Any day during the academic year designated as a day when academic classes will not be held, 
including holidays, shall not be counted when calculating: 
A. The twelve (12) weeks from the cause for leave; or 
B. The total number of days approved as maternity leave. 
 
Eligible leave taken under this policy shall run concurrently with leave under Policy 3.32—
LICENSED PERSONNEL FAMILY MEDICAL LEAVE but shall be used before other forms of 
paid leave. 
 
 
 
 
Cross Reference: 3.32—LICENSED PERSONNEL FAMILY MEDICAL LEAVE 
 
 
Legal References: A.C.A. § 6-17-122 

DESE Rules Governing Maternity Leave Cost Sharing 
 
 
Date Adopted: August 21, 2025 
Last Revised: 
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